OFFICE OF THE PARISH ATTORNEY
Division of Risk Management
[image: image1.png]



Safety Suggestion Form

To help the City of Baton Rouge achieve a safer work environment, please use this form to report suggestions for improving the safety of your work environment.  The form can be used to report unsafe acts, suggest ideas for performing tasks safer, or to report safety hazards.  By including your name, staff can seek clarifying information about your suggestion; however, suggestions may be made anonymously.  
Please deposit your form in one of the cities’ safety suggestion boxes, or forward directly to the Safety Officer in Risk Management.  If you have any questions regarding your suggestion or this form, please contact the City Safety Officer at 389-3267 or email GCHarris@brgov.com.  Thank you for your time and effort!
1. Name of Employee (Optional):      Phone:      
2. Date of Safety Suggestion:      
3. Location of Condition believed to be unsafe:      
4. Description of Unsafe Condition:      
     
     
     
     
     
     
5. In your opinion, is this safety issue cause for immediate action?       Yes  FORMCHECKBOX 

        No FORMCHECKBOX 

Thank you for your suggestion!

Date Received:	 __________________________________________


Date Investigated:	___________________________________________


Safety Officer Signature:  _______________________________________








