City of Baton Rouge

Parish of East Baton Rouge, Louisiana

Safety Policy

Safety Policy Statement 

It is the policy of The City of Baton Rouge, Parish of East Baton Rouge, Louisiana city government to provide for safe working conditions for its employees and as a government service organization to provide a safe environment for the citizens of East Baton Rouge Parish.

The administration of East Baton Rouge Parish Government is dedicated to the prevention of accidents and that accident prevention be a prime concern for all employees.  This includes the safety and well being of our employees, subcontractors, and the public, as well as the prevention of wasteful, inefficient operations and damage to property and equipment. All levels of the Parish workforce are directed to make safety a priority concern, equal in importance to all other job duties and operational responsibilities.  

As a condition of continued employment with East Baton Rouge Parish, all employees are directed and obliged to incorporate safety knowledge and good safety procedures into their everyday work performance, and to be aware of and follow all applicable safety rules, regulations and policies as per the City-Parish Safety Policy, Safety Manual and classification specifications.

Only through the commitment of every employee to recognize the importance of safety in the work place and to utilize safety as a fundamental tool in completing each and every task, can the goal of an accident and injury free workplace be achieved. 

CITY-PARISH SAFETY COMMITTEE


The City-Parish Safety Committee carries out the policies, creates procedures, analyzes data and makes recommendations for change under the leadership of the Director of Risk Management.

RESPONSIBILITY

Monthly meeting—it is advisable that the committee meet monthly. The agenda for these meetings may include: discussing safety-related issues, accidents, accident investigation reports, inspection reports, training and other safety issues.  The committee may also review, analyze, and make recommendations in the following areas: 

· Work site and facility inspection programs. 

· Safety training efforts. 

· Work practices of crews/employees. 

· Accident trends and statistics. 

· Availability and use of personal protection equipment. 

· Other safety-related functions as directed by the department head. 
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AUTHORITY 

· The committee is advisory only. It may not take unilateral action nor interfere with the work of employees. 

· The committee should NOT be involved in disciplinary action. Any disciplinary action resulting from not conforming to City-Parish or departmental work rules should be restricted to departmental managers based on the results of the initial accident investigation. 

COMMUNICATION 

· One of the primary functions of the committee is to advise top management on safety matters within departments.

· Equally important is to keep supervisors and other employees informed on the working of the committee and act as a sounding board for employee suggestions and safety problems. 

ACCOUNTABILITY

· The safety committee is responsible for having an effective safety program in place.

ORGANIZATION/RESPONSIBILITIES

General:

Accidents are preventable through identification and elimination of causes. The most obvious causes of accidents are either an unsafe act or unsafe condition. Unsafe acts and unsafe conditions are the result of one or more basic causes which can be identified and eliminated. 

Some basic causes are deficiencies in training, supervision, attitude and work procedure or workplace design. These basic causes can be eliminated through regular safety checks and audits, education, engineering and enforcement.  

Safety must be built into every function of City-Parish operations. It is not something separate but is an integral part of all City-Parish services and operations. It is designed to accomplish one primary purpose, to prevent accidents.

The following section relates to structure, tasks, and responsibilities relative to the City-Parish Safety Program. 
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Responsibilities:

DEPARTMENT DIRECTORS are responsible for the implementation of the Safety Program within their jurisdiction and for maintaining all applicable records and reports relating to the program.

1. Maintaining a safety program that provides necessary accident controls and fosters a safe and healthful working environment for all operations and activities. 

2. Adhering to all Parish safety policies and procedures. 

3. Appointing a safety representative to coordinate with the Safety Committee.
SUPERVISORS are key people in Accident Prevention whose responsibilities include:

1. Being responsible for ensuring safety in their departments.

2. Training all personnel to work safely. 

3. Enforcing all safety regulations. 

4. Correcting of unsafe acts and unsafe conditions, both mechanical and physical. 

5. Investigating accidents and making complete objective reports. 

6. Providing personal leadership in supporting Parish policy and to see to it that: 

· Each of his employees understands the properties and hazards of the material stored, handed, or used by them. 

· The necessary precautions are observed when using equipment, including the use of proper safeguards and proper personal protective equipment. 

· The employees understand and follow the established work procedures for their safety, and the safety of others. 

EMPLOYEES are responsible to adhere to all safety rules, procedures, and practices and use personal protective equipment and devices provided as a condition of employment. 

Employees are to make safe work practices a part of all operations and:

1. Report or correct unsafe and unhealthy conditions at once. 

2. Report all on-the-job accidents, injuries, and illnesses to the immediate supervisors at, or near the time of the incident.  Information should include:

· How they think they hurt themselves.

· What they were doing at the time.

· Who they were working with at the time.

· When and where it happened.

· Other pertinent information that will aid in the investigation of the accident.

3. Participate in all required safety and occupational health training. 

4. Insure that their actions don’t endanger their fellow employees or the general public. 

5. Leave their work area in an orderly and safe condition.
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NOTE:

Compliance with applicable federal, state, parish, city, client, and company safety rules and regulations is a condition of employment.  Failure to follow the City-Parish Safety Policy, Manual or departmental safety rules or failure to report an injury immediately (meaning at or near the time of the injury), regardless of how minor, is a violation of the City-Parish Safety Policy, and may result in disciplinary action in accordance with City-Parish Safety Policy.  Further, in the event of an accident involving personal injury or damage to property, an employee MAY be required to submit to drug testing. (Refer to the City of Baton Rouge, Parish of East Baton Rouge, Louisiana Drug-Free Workforce Ordinance 12268).



ENFORCEMENT OF SAFETY POLICY

The Administration of the City of Baton Rouge, Parish of East Baton Rouge, Louisiana considers the safety of its employees, property and citizens priority.  Safety violations will not be tolerated and departments are encouraged to apply this policy as a useful resource to facilitate safer working conditions.  Remember, the value of this safety policy can only be realized when we all work cooperatively towards a common goal of a safe work environment.
It is understood that the City of Baton Rouge, Parish of East Baton Rouge, Louisiana is not restricting itself to the above policy and policy may be amended as needed.
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___________________________________________ Employee Signature





___________________________________________ Date








I, ________________________________________, an employee of the City of Baton Rouge, 


      (Please print full name)


Parish of East Baton Rouge, Louisiana, acknowledge that I have received and read the City of Baton Rouge, Parish of East Baton Rouge, Louisiana, Safety Policy and agree to abide by these guidelines while performing my assigned job duties.  I further understand that violation of this safety policy, or any interdepartmental safety rules or regulations, may be grounds for disciplinary action including suspension or termination. 




























