
Meeting Procedure Myths 

Myth: The presiding officer can only vote to break a tie 
Fact: The presiding officer should only vote when his vote will influence the result or if the vote is by 

ballot. 

Myth: A motion adopted without a second is void. 
Fact: If the presiding officer places a motion before the assembly, and the members debate or vote on 

it, the action taken is not invalid based on their being no second. 

Myth: Abstentions count as YES votes. Or: Abstentions count as NO votes. 
Fact: Abstentions do not count as votes. Period. Abstentions may have the same EFFECT as a vote 

on one side or the other depending on the voting rules. But they never count as  votes. 

Myth: The chair should always ask for unfinished business. 
Fact: The chair should know whether there is unfinished business and proceed accordingly. 

Myth: The chair must call for nominations three times. 
Fact: The chair should proceed to election when nominations have been properly closed, or when it is 

apparent that no further nominations are to be made. 

Myth: If an election winner declines to serve, the second-place candidate gets the job. 
Fact: Robert considers this situation to be an incomplete election, and a new election is the solution. 

Myth: Oflicers must be members of the organization. 
Fact: Robert provides that the membership is free to select anyone to serve as an oflicer unless 

specific qualifications are established in bylaws. 

Myth: Ex officio members cannot vote. 
Fact: Any member can vote, regardless of how he comes to hold membership, unless voting rights 

are specifically limited or excluded in the bylaws. 

Myth: Motions don't take effect until minutes are approved. 
Fact: Motions take effect when adopted unless another time is specified in the motion. 

Myth: Robert's Rules are just a guide. You don't have to follow them. 
Fact: If you have adopted Robert as  your parliamentary authority, it is binding. 

Myth: The parliamentarian makes rulings and decides procedural questions. 
Fact: The presiding officer makes rulings and decides procedural questions subject to the appeal 

process. In meetings, the parliamentarian advises the chair and members on request. 

Myth: Only one motion can be on the floor at any one time. 
Fact: Only one motion can be under consideration at any one time 

Sources: R o k r f  P Rules for h m i e s  by C. Alan Iennjngs PKP (2004) Copyright 0 2004 Wlley Publishing 
Robert P Ruler of Order Newly Revised I I f f  ed. 2000) Copyrighi 0 2000 DeCapo Press 



Ten Motion Mistakes to Avoid 

1. Speaking without being recognized 

2. Moving to "table' 

3. Calling (for) the question 

4. Tabling it until next month 

5. Reconsidering a vote 

6.  Making a point of information 

7. Offering friendly amendments 

8.  Making motions to accept reports 

9. Dispensing with the minutes 

1 O.Saying, "I so move!" 

Sources: Roberti Ruies for Dummies by C. Alan Jcnnings PW (2004) Copyright O 2004 Wiley Publishing 
Roben j. Rules of O e r  Newh Revised (10" ed. 2000) Copyrigh~ O 2000 DeCapo Press 



Robert's Rules of Order for the Oklahoma Intercollegiate Legislature (Senate) 
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